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APPENDIX E: 

The New York City Children’s Services 
Direct Payment System

The NYCSS direct payment system allows an adoptive parent to assign his or her payment for nonrecur-
ring adoption expenses related to attorney fees to his or her attorney. This allows the adoptive parent to retain an 
attorney without paying fees directly.

For information contact:

New York City Children’s Services Financial Services
Payment Services
Adoption Subsidy Unit
Legal Liaison
150 William Street
9th Floor
New York, New York 10038
(212) 676-7703 or (212) 442-4419

To process requests for payments, the Financial Services’ Adoption Subsidy Unit must have the follow ing for
each child being adopted:

1. Agreement for Nonrecurring Adoption Expenses Signed by the adoptive parents, completed by the 
authorized agency. Approved by ACS and NYS DSS.

2. Bill to the adoptive parents. Must include the adoptive parents’ names.

3. Assignment agreement - adoptive parents and attorney agree that payment for legal fees be paid 
directly to the attorney.

Must include the following information:

i. Name of the adoptive child 

ii. Names of the adoptive parents

iii. Name and address of the attorney to receive payment

iv. Federal Tax 1.D. or Social Security Number of the Attorney

v. Signatures of the adoptive parents and attorney with date executed

It would be best if all three documents were submitted together either by the agency or by the attorney.
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APPENDIX F: 

Abbreviations Used in the Lawyer’s Guide 

APA . . . . . . . . Adoptive Placement Agreement

CAR . . . . . . . Comprehensive Adoption Report

CPLR . . . . . . . Civil Practice Laws and Rules

NYCCS . . . . . New York City Children’s Services

DOH . . . . . . . Department of Health

DRL . . . . . . . . Domestic Relations Law

FCA . . . . . . . . Family Court Act

NYCRR . . . . . New York Code Rules and Regulations 

OCFS . . . . . . Office of Children and Family Services

OCA . . . . . . . Office of Court Administration

PINS . . . . . . . Person in Need of Supervision

SCR . . . . . . . Statewide Central Register

SSL . . . . . . . . Social Services Law

TPR . . . . . . . . Termination of Parental Rights
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